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CHECKLIST OF DOCUMENTS FOR HOME STUDY

____
Birth Certificates, Marriage License, Divorce Decrees, Death certificate that ended any previous marriage. (Bring originals and a copy of each to meeting with caseworker.  Your caseworker will look at the originals and keep the copy in your file.)

_____
Birth Certificates of biological children and Adoption Decrees of adopted children, (Bring originals and copy of to meeting with caseworker.  Your caseworker will look at the originals and keep the copy in your file.)

_____
Medical Statement (form included) on all adults in the home, including anyone 16 and over. Drug screen on all household members 18 years and older.  (Give to your caseworker)  A letter from any specialist or mental health professional seen in the last 2 years must also be provided.  (Give to your caseworker)

_____  Doctor’s Statement on all children in the home indicating general health, whether they are free of communicable diseases, and whether they are up-to-date on immunizations.  (Give to your caseworker.)

_____
Documentation from Local Georgia law enforcement of all 911 calls for all addresses where the prospective family has lived in Georgia for the preceding five years.
_____
Verification of medical/health insurance-Provide copy to caseworker.
_____
Application/signed personal profile
_____
Child Safety Agreement

_____
Copy of Drivers License and Automobile insurance card for all drivers in the home.
_____
Financial Statements, with an attached copy of the lease, rental agreement or mortgage paperwork – (copy of most recent mortgage statement acceptable) Complete and return to caseworker.

_____
Most current Tax return (Summary-1040)

_____
Letter from Employer – A statement from the employer listing the date of employment and present salary.

_____
3 Written Letters of Reference –Two from non-relatives, one from relatives not residing in the home.  NOTE: If you have worked with children in the past 5 years, an additional reference must be obtained from your employer.  References are to be mailed directly to the caseworker from the reference person.  
_____
Recent pictures of all household members and the home (one picture outside of the home and one picture of a bedroom)

_____
Sanitation Inspection if not on public water/sewer system.  (Public water and sewer must be verified by current bill.  Well water and septic tank must be inspected by local health department.  Septic inspection needs to indicate how many person or bedrooms the system will serve.)  Return to your caseworker.

_____
Rabies shot verification on all pets.  (Give to your caseworker.)

_____
GBI  criminal background screen for each applicant and anyone in the home over the age of 18.  (See instructions for GAPS/Cogent fingerprint scan)
_____
2 HIPPA Forms/Authorizations to release information; Release Form for Child Abuse Registry; Release Form for  Sexual  Offenders Registry signed by all adults 18 or older in the household
_____
Policies and Procedures – Initialed and signed by adoptive applicant(s).          

_____
1  FBI - Fingerprint Card for each applicant(s) – Follow instructions provided and submit your cards to the FBI directly. (This is for Domestic Applicants Only-International Applicants will be required to do the FBI criminal background check through BCIS)
